Email List Starter Kit Checklist

A beginner-friendly guide to growing your email list the smart way

Building your email list does not have to feel complicated. If you’re starting from zero, the
goalis simple: give the right people a good reason to join your list, make it easy for them to
sign up, and stay consistent. This checklist walks you through that step by step in a
friendly, beginner-focused way.

1. Get Clear on Who You Want to Attract

Before you create anything, take a moment to think about who you actually want on your
email list.

Ask yourself:

° @ Are you trying to reach busy moms?
o B Small business owners?
e 4 Bloggers or content creators?

° % Shoppers looking for deals or solutions?

Write down:

e Their biggest problems

e Their most common questions

e What they want help with most

e What kind of freebie they would happily exchange their email for

Q Example: If your audience is beginner affiliate marketers, they might want a free
checklist called “10 Simple Steps to Set Up Your First Funnel.”

2. Create a Freebie People Actually Want

Your lead magnet, or freebie, should solve one small problem or give your audience one
quick win.

Popular freebie ideas:
e [ PDF guide
o Checklist
. U Template



o . Mini video training
o ! Cheat sheet
o D Worksheet

Keep it simple:
e Make it easyto understand
e Focusononeresult
e Usecleandesign
e Saveitas aPDF oreasy-access link
e Testit before sharingit

Q Example: If your audience is gardeners, a good freebie could be “7 Easy Vegetables
Beginners Can Grow in Containers.”

3. Write an Offer That Makes People Want to Sign Up

You do not need fancy copy. You just need to clearly explain: - What the freebie is - Why it
matters - What result they will get

Your offer should include:

e @ Astrongheadline

e (:J Ashortsubheadline

e <« 2-3benefit bullets

e [ Asimple call-to-action

Example:
Headline: Get the Beginner’s Email List Building Checklist

Subheadline: Learn the simple steps to start growing your email list, even if you’re starting
from scratch.

Benefit bullets: - & Learn what to offer new subscribers - & Set up your form the right
way - & Start building your list with confidence

CTA: Send It To Me!

4. Build a Simple Opt-In Form

Your opt-in form is where people enter their information to get your freebie.



Keep it beginner-friendly:
e Use your email platform’s built-in form builder
e Askforonly whatyou need
e Usuallyjust first name + email is enough
e Matchyour brand colors and style if possible
e Addanimage or mockup of your freebie
e Create a thank-you page or confirmation message

Q Example: A simple form headline like “Get Your Free Checklist” often works better
than something vague.

5. Place Your Form Where People Will Actually See It
A good freebie will not help much if nobody sees the signup form.

Good places to put your form:

° Q Homepage
E] Blog sidebar
D Below blog posts

° ﬂ Pop-up or exit-intent pop-up
@ Dedicated landing page

Remember:

e Testthe form to make sure it works
e Use aclear headline above it
e Do not clutter every page with too many forms

Q Tip: One focused form on a page usually works better than several competing offers.

6. Create a Dedicated Landing Page
A landing page gives people one clear choice: sign up for your freebie.

A good landing page should have:
e %> Aclearheadline
o ﬂj’ A short description of the freebie
e & Benefit bullets
e [ The signup form



° [}{] Social proof or trust signals if you have them

o ® No unnecessary distractions or menu links

Q Example: Instead of sending people to your homepage, send them directly to a page
just for your free checklist.

7. Promote Your Freebie Consistently
Once your freebie is ready, start sharing it.

Places to promote it:

e Facebook

e Instagram

e Pinterest

e Linkedln

e YouTube descriptions

e Relevant online communities where allowed

Contentideas:

e & A graphic or mockup of your freebie

o ' A shortreel orvideo talking about the benefit
° D A post explaining what problem it solves

. x A pinned post so it stays visible

Q Example caption: Trying to grow your email list but not sure where to begin? | made
a simple beginner-friendly checklist to help. Grab it free here!

8. Add Your Freebie Link in Key Places

Make it easy for people to find your offer without searching for it.

Add your link to:

o @ Instagram bio
! Facebook About section
. YouTube video descriptions

[] Email signature
D Blog posts related to the topic

This turns your existing online presence into list-building real estate.



9. Connect Everything Properly Behind the Scenes
This part is not exciting, but it matters.

Double-check that:

e Yourformis connected to the correct email list

e New subscribers are tagged or grouped properly if needed
e Yourwelcome email is working

e Thefreebie is delivered correctly

e Your automation runs without errors

Q Example: If someone signs up for your gardening checklist, you may want to tag them
as Gardening Interest so you can send more relevant emails later.

10. Track What’s Working and Improve It

List building gets better over time when you pay attention to what is working.

Watch things like:
e (g Page views vs signups
o O Button clicks
ﬁ Different headlines
f Form placement
ﬂj’ Which freebie gets the best response

Easy ways to improve:

e Testanew headline

e Change your button text

e Tryadifferent graphic

e Move the form higher on the page

e Refresh the freebie if people are not signing up

Q Remember: Email list building is not about overnight success. It is about steady growth
over time.




% Final Reminder

You do not need a huge audience to start building an email list. You just need: - The right
freebie - A clear offer - A simple signup process - Consistent promotion

Start small, keep it simple, and improve as you go. That is how real email lists grow. ﬂ
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